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PARENT-STUDENT HANDBOOK 
 

OUR LADY OF THE LAKE SCHOOL 
26 LAKESIDE AVENUE 

VERONA, NEW JERSEY 07044 
973-239-1160 

www.myoll.org 
 

PURPOSE AND USE OF THE HANDBOOK 
This Handbook exists to foster the efficient operation of Our Lady of the Lake School. To 
meet this objective, the School Administration is given flexibility and the ability to exercise 
discretion. In appropriate circumstances, the principal has the discretion to take actions other 
than those specified in the Handbook. This Handbook is not intended and should not be 
considered to create any additional rights for students or parents/guardians. 

 
AMENDMENTS TO HANDBOOK 

This Handbook is subject to change at any time when determined to be necessary by the 
School Administration. If changes are made to the Handbook, parents/guardians will be 
notified promptly. 

 

NON-DISCRIMINATION POLICY 
Our Lady of the Lake School admits students of any race, color, national and ethnic origin to 
all the rights, privileges, programs and activities generally accorded or made available to 
students of the School. Our Lady of the Lake School does not discriminate on the basis of 
race, color, national and ethnic origin in the administration of its educational policies, 
admissions policies, scholarship and loan programs, and athletic and other school- 
administered programs. 

 

MISSION STATEMENT 
Our Lady of the Lake School is committed to the Word of God through living out the Good 
News of Jesus Christ. A supportive educational team of students, staff, parents and 
community aims at providing a creative Christian learning environment. An emphasis is placed 
on developing students’ individual abilities, promoting social awareness, and encouraging 
them to become responsible contributing members of church and society. 

 
BELIEF STATEMENTS 

1. Each child is an individual created in the image and likeness of God. 
2. All children have the right to learn in a nurturing and safe environment. 
3. Quality education must focus on students as individuals and thus foster their 

individual talents and address their learning styles. 
4. When education has a moral component, it fosters personal accountability and 

compassionate members of church, community, and society. 
5. Mutual respect is strengthened through communal experience and the 

celebration of cultural diversity. 
6. The message of Christ is key to a peaceful world. 

http://www.myoll.org/
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7. A Catholic education should be available to children of all faiths, races, and 
nationalities. 

8. Catholic schools are an important vehicle for reinforcing faith-based values, 
ethics, and morals. 

9. Planning is key to the sustainability of Our Lady of the Lake School’s ability to 
provide for future generations. 

10. Faith integration is at the heart of the teaching and learning process 
 

PHILOSOPHY OF OUR LADY OF THE LAKE 

Our Lady of the Lake Catholic School offers to its students the message of Jesus Christ. The 
school endeavors to provide the students with the intellectual and moral background which will 
enable them to make a positive contribution to the global society in which they live. 

 
Teachers, working together, provide a student-centered environment from which flow mutual 
respect and a sense of personal responsibility and fulfillment. The parents are regarded as 
partners in the learning process and share a working relationship with the administration and 
faculty. 

 

Our Lady of the Lake School follows the curriculum determined by the Archdiocese of Newark. 
The faculty reviews, revises and modifies teaching techniques and curriculum to accommodate 
the ever changing and varying needs of the students. 

 
The school strives to achieve a balance of scholastic, social, personal, artistic and physical 
programs and activities. The spirit of inquiry, intellectual achievement, the desire to learn and 
create and the never-ending search for wisdom are the credible goals which Our Lady of the 
Lake endeavors to secure. 

 

PROTECTING GOD’S CHILDREN (PGC) 
 

The Archdiocese of Newark and Our Lady of the Lake School are in compliance with The 
Dallas Charter for the Protection of Children and Young People. All adults working with 
children must complete “Protecting God’s Children” training and must abide by the guidelines 
set forth by the Archdiocese of Newark and Our Lady of the Lake School.  This includes 
completing a Volunteer Application, a background check, and signing the Code of Ethics. 

 

2011 NATIONAL BLUE RIBBON SCHOOL 
 

Our Lady of the Lake School received the 2011 Blue Ribbon School Award from the U.S. 
Department of Education. This award was based on high academic achievement in reading 
and mathematics on standardized tests over a five year period. OLL students scored in the top 
15% of students in the nation and met multiple other criteria to achieve this distinction. Working 
together, parents, teachers, staff, administration, and parish community leaders continue to 
nurture all students to reach their full potential 

 

MIDDLE STATES ASSOCIATION OF COLLEGES AND SCHOOLS 

Our Lady of the Lake School, grades Pre-K – 8, is accredited by the Middle States 
Commission on Elementary Schools. We continue to advance the quality of education as we 
meet our responsibilities to the community and to the profession of education. 



3  

OUR LADY OF THE LAKE SCHOOL ADVISORY BOARD 
 

The Advisory Board is appointed by the Archbishop in accord with Archdiocesan policy to 
assist the  principal in achieving the mission of the school. 

 
 

ADMISSIONS 
 

 

A. Policy on Admission of Students 
Our Lady of the Lake School gives preference to 

• Students who have been enrolled in the Preschool Program 

• Registered parishioners of Our Lady of the Lake Parish who currently have siblings in 
the School 

• Registered parishioners of Our Lady of the Lake Parish who currently have no siblings 
in the School 

• Catholic students registered in parishes other than Our Lady of the Lake Parish who 
currently have siblings in the School 

• Catholic students registered in parishes other than Our Lady of the Lake Parish who 
currently have no other siblings in the School 

• Non-Catholic students 

In the event that Our Lady of the Lake maintains a waiting list, it will be for one 
academic year only. Registration is required for the succeeding academic year. 

 

B. Technical Requirements for Admission 
1. Age 

• A birth certificate must be submitted for proof of age 

• A Kindergarten child must be five years old on or before October 1st 

• A Pre-K three-year-old child must be three years old on or before October 1st 

• A Pre-K four-year-old child must be four years old on or before October 1st 

2. Immunization Requirements 

DISEASE(S) MEETS IMMUNIZATION 
REQUIREMENTS 

DTaP (AGE 1-6 YEARS) 4 doses, with one dose 
given on or after the 4th birthday, OR any 5 
doses. 
(AGE 7-9 YEARS): 3 doses of Td or any 
previously administered combination of 
DTP, DTaP, and DT to equal 3 doses. 

Tdap GRADE 6 (or comparable age level for 
special education programs): 1 dose 

POLIO (AGE 1-6 YEARS): 3-doses, with one dose 
given on or after the 4th birthday, OR any 4 
doses. (AGE 7 or OLDER): Any 3 doses. 
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MEASLES If born before 1-1-90, 1 dose of a live 
Measles-containing vaccine. If born on or 
after 1-1 -90, 2 doses of a live Measles- 
containing vaccine. 
If entering a college or university after 9-1- 
95 and previously unvaccinated, 2 doses of 
a live Measles-containing vaccine. 

RUBELLA and MUMPS 1 dose of live Mumps-containing vaccine. 
1 dose of live Rubella-containing vaccine. 

VARICELLA 1 dose on or after first birthday. 

HAEMOPHILIS B (Hib) (AGE 2-11 MONTHS)(1): 2 doses 
(AGE 12-59 MONTHS)(2): 1 dose 

HEPATITIS B (K-GRADE 12): 3 doses or 2 doses (1) 

PNEUMOCOCCAL (AGE 2-11 MONTHS)(1): 2 doses 
(AGE 12-59 MONTHS)(2): 1 dose 

MENINGOCOCCAL (Entering GRADE 6 (or comparable age 
level for Special Ed programs): 1 dose(1) 
(Entering a four-year college or University, 
previously unvaccinated and residing in a 
campus dormitory): 1 dose (2) 

INFLUENZA (AGES 6-59 MONTHS): 1 dose 
ANNUALLY 

 

An Applicant whose immunization record is incomplete will not be admitted 
3. Health Requirements 

• Kdg and new students in grades 1-8 are required to have a complete physical 
examination signed by physician by the first day of school. 

• SPORTS - Students in Grades 6-8 who participate in school sponsored sports 
activities, are required to have yearly physical exams prior to the start of the sports 
season. 

1. Health History Questionnaire – to be completed by parent/guardian and 
reviewed by Physician 

2. Physical Examination Form – to be completed by physician (must be signed 
and dated) 

4. Testing 
Should Our Lady of the Lake School deem it necessary, testing will take place prior to 

acceptance 
5. Catholic Applicants 

A Baptismal Certificate and verification of the reception of any additional sacraments is 
required 

6. Transfer Students 

• Transfer notification from most recent previous school 

• Report card and standardized testing results from most recent previous school 

• Interview with parent/guardian and student 

• Financial Obligations 
a. Tuition deposit is mandatory 
b. Tuition/Fees from any previous school must be satisfied 



5  

ATTENDANCE 
 

Statement 
Prompt regular attendance is absolutely essential to academic success. The 
parent/guardian is expected to foster these good habits in the student, both for the benefit 
of the student’s current academic achievement and to encourage mature adult behavior in 
the future. Character formation and emotional security are greatly enhanced when 
children are present in school on a regular basis and when they arrive on time. 

 

A. School Hours 
School hours are 8:10 A.M. until 2:45 P.M. Students should be picked up promptly after 
attending activities/functions that extend beyond 2:45 p.m. or they should report to the after 
care program. 

 
 

B. Absence 

• The teacher and the school office (pbenyo@myoll.org) are to be notified by email or by 
telephone (973-239-1160) by 8:00 a.m. when a child will not be attending school. 

• Upon return, each child MUST present a written note to the homeroom teacher from the 
parent/guardian including the dates of and explaining the reason for the absence. 

• Absence of five consecutive days requires a doctor’s note. 

• Should a child be reported absent and a call has not been received, the school 
secretary or other employee of the school will make every reasonable effort to reach 
parent/guardian by phone to verify the legitimacy of the absence. These procedures 
represent a mutual effort to account for the presence of the student during school hours. 

 

C. Excessive Absence 

Should excessive absence result in poor academic performance, or is a manifestation of a 
lack of commitment to the education process, or demonstrates other difficulties, a decision 
may be made regarding promotion, withdrawal, etc. by the Administration. If a student is 
absent more than 9 days in a trimester without medical notes, the consequences will be a 
drop in grades. 

 

D. Tardiness/Lateness 
Students are expected to arrive on time for school. A student is considered late if he/she is 
not in the homeroom by 8:10 AM. A student who arrives after the attendance has been 
forwarded to the office must report to the office to get a late slip, which is to be given to the 
homeroom teacher. Where frequent tardiness exists, the principal/teacher will confer with 
the parents/guardian in order to correct the abuse. Detention will be given for repeated 
tardiness. 

 

E. Supervision 
The School’s responsibility for supervision of students begins at 7:55 A.M. and ends at 2:45 
P.M. For children properly enrolled in the Before Care Program, supervision begins at 7:30 

A.M. and ends at 8:00 A.M. when the children go to their classrooms for regular 
supervision. 
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F. Absence from School and Participation in School Activities 

• If a student is absent from school because of illness or disciplinary action, he/she will 
not be permitted to take part in extracurricular or athletic activities that afternoon or 
evening. 

• Students must participate in physical education classes as scheduled unless a written 
excuse is provided by a physician and submitted to the principal. 

• If a student is absent from school for a reason other than illness or disciplinary action, 
the School reserves the right to make an individual judgment regarding same day 
extracurricular and athletic participation. 

 

G. Family Vacations 
Parents/guardians who wish to take their child out of school for vacation or family matters 
should discuss the child’s progress with the principal and teacher. This practice is 
generally discouraged; however, the primary obligation rests with the parent/guardian. 
Upon return, the student will be expected to make up all tests and work missed during that 
period of absence. Teachers are not expected to give assignments for children to take on 
vacation.   The principal and classroom/homeroom teacher must be notified in writing prior 
to the time of non-attendance. 

 

H. Truancy 

A student who deliberately avoids coming to school, contrary to the wishes of his/her 
parent/guardian, is considered truant. Habitual truancy will be reported to the Attendance 
Officer of the child’s district of residence. A student who is chronically truant will be subject 
to discipline. 

 

I. Early Dismissal, Emergency Closing, Cancellation of School, Delayed Openings 

• Unplanned emergency early dismissals - Parents/guardians will be notified by School 
Messenger. Phone numbers and email addresses should be kept updated and phones 
“on” so as to receive messages. 

• Planned early dismissals and closings will be noted on the yearly calendar/ monthly 
calendars 

• Unplanned emergency closing - Parents/guardians will be notified by School Messenger 
and when possible a written notice. 

• Late Openings/Cancellation of School - announcements of delayed openings and 
cancellation of school during inclement weather will be initiated by School Messenger. 
Delayed opening hours are K-8 10:00 A.M. - 2:45 P.M. and Pre-K 10:00 A.M. - noon. 
Our Lady of the Lake School usually follows the Verona pubic school schedule for 
inclement weather. Students should arrive by 9:55 a.m. 

• Virtual school days may be utilized in grades k-8 on inclement weather days or for other 
unforeseen closings. 

 

J. Early Release 

• A student who leaves school during the day because of sickness, appointments, or for 
any other reason, must be called to the school office and met by the parent or 
authorized person. No student shall be sent home or leave for any reason without the 
knowledge of the principal. The parent or authorized person will write his/her name in a 
book provided for this purpose. 

• A written note should be emailed/sent to the school office and homeroom teacher from 
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the parent/guardian explaining the reason for early release. Early dismissal is not to 
the child’s advantage and should be avoided whenever possible. Attendance will be affected if 
at least four hours have not been spent in school. Doctor’s appointments should be scheduled 
after school hours. 

 
 

HOME-SCHOOL COMMUNICATION 
 

A. Appointments with School Personnel 

• Parents/guardians who wish to meet with the principal, a teacher, or a member of the 
school staff must contact the teacher or office to arrange a mutually convenient meeting 
time. For the sake of good order at Our Lady of the Lake, parents/guardians should not 
approach staff members during the school day without arranging an appointment 
beforehand including lunch and/or dismissal times. 

• Staff members who wish to communicate with the parents of a student may do so by 
school phone or school email, letter, or at a mutually convenient appointment. 
Teachers will not schedule an appointment at times that could conflict with teaching or 
supervisory duties. 

• When appointments are made, both the parent and the staff members should be aware 
of the purpose of the conference so that all concerned may be appropriately prepared. 

• If an issue arises that requires a note, the student should present the note before the 
start of the school day. 

 
B. Regular Communication with Families 

Our Lady of the Lake School will communicate with all parents/guardians via School 
Messenger and/or the school website at www.myoll.org.   Parents should go to the website 
to get notices and forms and to access the most up-to-date calendar pertaining to school 
related activities. School Messenger will also be used for timely notices. Parents must keep 
their contact information current. 

 

C. Money and Return Notices 
Money and return notices that are sent to school should be placed in a sealed envelope 
and identified with the child’s name, grade, the amount enclosed (when applicable), and the 
purpose. 

 

D. Home and School Association 

• This organization strives to form and maintain a strong partnership among faculty, 
children, and parents, which will furnish the necessary support to enable Our Lady of 
the Lake School to remain an excellent Catholic learning institution. The association 
seeks to promote the full and harmonious development of the whole child - spiritually, 
intellectually, morally, and physically. 

• All parents of Our Lady of the Lake School students are members and are urged to 
participate fully in this organization. Parents are expected to be actively involved in all 
the school functions sponsored by the group, especially in the fund raising promotions 
undertaken to benefit the entire school. Parents are encouraged to use the web-site 
www.myoll.org. 

• Meetings of the Home School Association are scheduled approximately three times a 
year. The dates are listed on the school calendar. Parents are urged to attend these 

http://www.myoll.org/
http://www.myoll.org/
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meetings so that they will come to a better understanding of the activities and policies of 
the school. 

 

E. Custodial and Non-Custodial Parents 

• School Records-Parental Rights To School Records 

Our Lady of the Lake School abides by the provisions of applicable law with 
respect to the rights of non-custodial parents. In the absence of a court order to the 
contrary, and upon request, the school will provide the non-custodial parent with 
access to the student’s essential academic records. 

• Court Orders Affecting Parents 

If there is a court order specifying the rights and responsibilities of individual parents, 
it is the responsibility of the custodial parent to provide the school with an official 
copy of the court order. The custodial parent may wish to supply the principal with 
the “custody section” of the divorce decree if it contains information which may be 
useful to the school in fulfilling its obligations. 

• Pick-up from School 
The school will permit only the custodial parent, or his/her designee, to pick up the 
child during or at the end of the school day. The non-custodial parent will not be 
permitted to remove the child from school during or at the end of the school day 
unless there is written authorization from the custodial parent. In an emergency, a 
clearly defined one-time telephone authorization may be acceptable. 

 

ACADEMIC POLICIES 
 

A. Curriculum 
 The major subjects offered at Our Lady of the Lake School include: Religion, 

Language Arts, Reading, Phonics, Spelling, Mathematics, Science, and Social Studies. 
Minor subjects include: Art, Music, Computer Science, Physical Education, Library 
Science and Spanish. 

 Remediation Services are provided through the Essex County Educational Services 
Commission. 

 It is expected that students successfully complete the designated courses for promotion. 
 

B. Religious Education and Religious Services 
 Since the Catholic School provides the atmosphere for living the faith in its local 

environment, formal religious studies are an integral part of the curriculum. All students 
are required to take religion class.   The school day and lunch periods begin and end 
with prayer and it is expected that all students be reverent during prayer time. 

 Provisions are made for school liturgies, liturgical celebrations, retreat days, and other 
seasonal activities. 

 The core of our religious values comes in the daily teaching of the Word of God 
designed to guide each child in a meaningful exchange in the day-to-day living of the 
Christian life. Parents/guardians are challenged to live a full Christian life by example, 
encouragement, love, and understanding. 

 The non-Catholic student is welcome at Our Lady of the Lake School. The non- 
Catholic student is expected to understand and agree that the school exists to educate 
in the framework of Catholic values. Non-Catholic students must participate in the 
Religion Classes and Liturgical Services scheduled during the school year. 
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C. Homework 

 Homework is given as reinforcement of skills learned in school. It is aimed at being a 
benefit to the students. It is important that all students develop the habit of doing 
homework carefully and completely. Homework sheets/notebooks and assignment 
pads are to be monitored daily by parents/guardians. 

 If a child is absent yet well enough to do make-up work, the procedure is as follows: 
1. If it is a one-day absence, assignments should be obtained the following day. 

2. If a child is to be absent for more than one day, a call to request homework should 
be made or a note sent to the school office by noon, specifying the approximate 
number of days the child is expected to be absent. 

3. Assignments and books may be picked up in the school office at the end of the 
school day that the request was made or the next morning. 

 Suggested Tips 
1. Set a definite time and place for home study. 
2. Homework is the child’s responsibility and must be completed on time. 
3. Encourage good work and show enthusiasm for accomplishments. 
4. Stress neatness and accuracy. 
5. Check on long-term assignments such as projects and book reports. 
6. Basic to all successful homework is the attitude of parents toward the child, toward 
his/her education and towards teachers working with a child. 
7. Foster use of an assignment pad. 

• Since students concentrate, work and learn at different rates and since assignments 
vary in difficulty, the following homework time allotments of the various grade levels are 
offered as suggested guides: 
Kindergarten as needed 
Grade 1 approximately 20 minutes 
Grade 2 - 3 approximately 30 minutes 
Grade 4 - 5 approximately 45 minutes 
Grade 6 - 8 approximately 1 - 1 ½  hours 

• Study and reading homework assignments are as essential as written assignments in 
fulfilling homework obligations. Additionally, class notes should be reviewed daily. 
Time should be set aside for long-term assignments, for example book reports, 
research papers and projects. Parents/guardians are asked to support the teacher 
regarding various rules and directions concerning assignments. 

 

D. Student Status 

• Student progress will be available via Power School which may be accessed via the 
Power School website. It is suggested that Power School be checked every two weeks 
for students in grades 4-8. 

• Report Cards for grades K-3 are distributed three times a year and are available on 
Power School for grades 4-8. The dates appear on the monthly calendar. 
Parents/guardians are asked to review and discuss the report card with their child. The 
report card envelope is to be signed and returned to school. Kindergarten reports will be 
distributed in January and June. 

• Parents/guardians are encouraged to contact the school whenever there is a question, 
a need for explanation or a problem area that they would like to discuss. Often such 
contact can prove to be most helpful in understanding, calling attention to or working 
toward a satisfactory conclusion to various concerns. Conferences also provide 
opportunities for communication among parents, children and teachers. 
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• NJHS – National Junior Honor Society – Students in Grades 7 and 8 who meet the 
requirements of Our Lady of the Lake’s NJHS are eligible for admission into the Honor 
Society. Students qualify based on academic achievement, effort, 15 hours of school 
service, and involvement in at least one school extracurricular activity. A cumulative 
average of 94% must be attained in the major subjects for grades 6-8. Personal 
Development grades and attendance also affect a student’s eligibility for membership. 
Special subject areas must be at least B or S (Satisfactory). Attendance at school is 
also considered.  Student academic records will be reviewed before of the close of the 
1st trimester for Grade 8 students and in the spring for grade 7 and 8.  The NJHS 
induction will be held once per year in the spring for students who qualified in the fall 
and in the spring. 

• Retention - The decision to retain a student in a particular grade will be based on an 
evaluation of the child’s progress during the academic year. 
The principal and teacher will confer with the parents when the possibility of retaining a 
child becomes evident. 

• Honor Roll 
Principal’s List:  (Grades 4 – 8) To be eligible, a student must meet the 
            following criteria: 
 
A) Maintain an A+ or higher in all academic areas and sub-headings of 
Religion, Reading, Language Arts, Spelling, Math, Social Studies, Computer 
and Science 
 
B) Have all O’s or S’s in Cultural Development (Music, Art, Language, 
 
Physical Education) 
 
C) Have NO “U” in Personal Development (i.e. behavior, obey school rules in 
the classroom, hallways, cafeteria and playground) 
 
D) No more than three (3) consecutive or five (5) total unexcused absences in a 
Marking period 
 
E) Have no more than two (2) unexcused tardiness slips in a marking period 
 
  
First Honors:  (Grades 4 – 8) Awarded to a student who has received all A’s or 
A+’s and only one B in all major subject areas and achieved the criteria stated 
in areas B to E under Principal’s List. 

 
Second Honors:  (Grades 4 – 8)  Awarded to student who achieved all B’s and 
better in all major subject areas and achieved the criteria stated in areas B to E 
under Principal’s List. 

 

E. Graduation - Grade 8 

• Recognition of the achievement of graduates is most appropriately carried out through 
the granting of the official Archdiocesan Diploma. This takes place in a simple 
ceremony. 
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• Graduation requirements include 
Fulfillment of all academic requirements 
Fulfillment of financial obligations 

President’s Education Award – In order for a student to receive the President’s Education 
Award, he/she must have attained a 90% grade average for sixth, seventh, and eighth grades. 
The students must have scored in the 85th national percentile or higher in the total score on the 
school administered standardized assessment for grades 6 & 7. Teacher recommendations 
are considered along with the approval of the school principal. 

 

F. Grading 
Grades 4 - 8 Code 
A+ (97-100) C+ (78-82)  

A (92-96) C (73-77) S Satisfactory 
B+ (88-91) D (70-72) I Improvement Needed 
B (83-87) U Below 70 U Unsatisfactory 

Grades 1 - 3 Code 
E - Exceeds (High Understanding) 
S – Secure (Understanding Demonstrated) 
D – Developing (Growth Demonstrated) 
B – Beginning (Beginning Stages) 
N – Not Yet Performing (Assistance Required) 

 
 

G. Records and Transcripts 

• Viewing records: a parent/guardian has the right to view his/her child’s a) academic 
record, b) academic standardized test results, c) health records and d) emergency 
sheet (emergency phone numbers, etc.). These records will be made available upon 
written request. 

• Government records:   Records attached to publicly funded services provided through 
the Local Board of Education such as Child Study Team Reviews, Comp Ed, Speech, 
ESL, etc. are the property of the School Board. 
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• Transcripts: Transcripts of academic and health records will not be given directly to the 
parent/guardian in the event of a transfer. A request for transfer must be submitted in 
written form by a parent/guardian. Transcripts will be sent directly from school to school 
when Our Lady of the Lake School receives an official written request from the 
receiving school. If the parent/guardian does not submit a request for transfer that 
includes an authorization to send a transcript, the receiving school must secure 
permission from the parent/guardian to request the transcripts from the “sending 
school”. Records or transcripts will not be released until all financial obligations are met. 

 

FIELD TRIPS AND SCHOOL ACTIVITIES 
 

On occasion, Our Lady of the Lake School will sponsor and conduct field trips for 
educational enrichment of the students. No student may participate in a field trip unless a 
signed parent/guardian permission slip for the specific event is submitted to Our Lady of the 
Lake School. The School provides the permission form. 
School activities such as field day, assemblies, dances, socials, etc. are offered to a student to 
enhance the curriculum as well as the social and emotional development of students. Students 
should be picked up promptly at the conclusion of extra-curricular activities. 
Field trips and school activities are privileges afforded to students. No student has an absolute 
right to either. Participation is based on academic and behavioral standards. All chaperones 
must meet all of the Protecting God’s Children requirements. 

 
 

GENERAL DISCIPLINE POLICY 
 

A spirit of Christ-like charity, respect for authority, and mutual cooperation are essential 
elements of the learning environment at Our Lady of the Lake School. Students are 
expected to act with courtesy and respect toward one another and toward all members of the 
staff. They must take seriously their obligation to develop lifetime habits of self-control and 
concern for the well-being of others. Home and school will work together to help students to 
learn and live the qualities of responsible behavior and the elements of good citizenship. 
A student who chooses to disrupt the good order of the school or to violate a policy or 
regulation will have to accept the consequences of those irresponsible choices. Appropriate 
discipline is within the discretion of the principal. 
Accountability for uncooperative, disruptive, or unsafe behavior may take any of the following 

forms: 

• misconduct referral or warnings; 

• punishment assignments; 

• denial of privileges; 

• detention; 

• in-school suspension; 

• out-of-school suspension; 

• expulsion. 

Actions which violate the law, threaten or cause harm to other students or staff members, 
disrupt or impede the welfare and progress of the school community or bring discredit to the 
school will not be tolerated. Such actions or other severe violations of school rules may result 
in immediate expulsion. If a student persists in violating basic obligations of courtesy, 
consideration, respect, cooperation or safety, a counseling, consultation and corrective action 
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plan will be viewed as positive home-school efforts to help the student improve behavior. If 
these cooperative efforts of parent/guardian and school staff prove ineffective, the student will 
be subject to expulsion. 
The administration reserves the right to discipline students for off-campus conduct, including 
student threats and defamatory statements conveyed through email, blogging, web sites and 
untruthful statements made about staff and other students. Deliberate defamation of others is 
not consistent with Christian values and students will be held reponsible for intentional harm 
caused to others. 

 

At Our Lady of the Lake School we attempt to: 

• assist students to develop respect for themselves and others 

• instill in the students a sense of Christian behavior and respect for authority 

• develop in students a sense of awareness and sensitivity toward others 

• teach students to accept responsibilities in their lives 

• assist students to realize that regulations are a necessary part of life 
 

Detention: If a student is to have detention, the parent/guardian will receive a detention form 
to sign or a telephone call from the school. Three detentions of any kind within a marking 
period will result in suspension from extracurricular activities. Excessive detentions will result in 
a weekend detention. Detention is held on Thursdays at 7:30 a.m. sharp. A student who 
arrives later than 7:30 a.m. will be given another detention. Reasons for detention include the 
following: 

• Failure to comply with dress code 

• Unexcused tardiness more than twice during a marking period 

• Disrupting class 

• Lack of courtesy 

• Disrespectful language/behavior 

• Being in an unauthorized area 

• Gum chewing 

• Incomplete or poorly completed assignments/tests 

• Lack of needed materials 

• Failure to submit homework for a third time (and each time thereafter) per semester 
per subject. This may also affect a student’s grade in that subject. 

• Incomplete or incorrect uniform 

 

Behaviors: Those behaviors which constitute major infractions and are subject to serious 
disciplinary action are as follows but not limited to the following: 

• *Bullying including cyber bullying 

• Cheating 

• Based on severity of situation, rudeness, defiance, disrespect 

• Smoking in buildings or on the grounds 

• Possession of matches, alcohol, drugs, or weapons 

• Physical violence against teachers or students 

• Stealing 

• Vandalism 

• Truancy or cutting class 
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• Based on severity disrespect for the rights and property of others, including the right 
to learn 

• Profanity and obscenity 

• Disregard for the guidelines stated in the Parent-Student Handbook. 

• Defamation of others 

• Misuse of technology 

* Bullying Policy – see Handbook pages 22-25 
 

Non-School Related Items: Electronic games/devices, magazines, toys, gadgets of any kind 
should not be brought into school without specific permission. Items of this nature will be 
confiscated and kept in the office until the end of the school year. 

 
 

POLICY ON ADMINISTRATION OF MEDICATION 
 

Our Lady of the Lake School strongly discourages the administration of either prescription or 
non-prescription medication in school or on field trips. However, if it is absolutely essential that 
a student receive medication while under school supervision, the following procedures apply: 
1. A parent/guardian should come to the school and personally administer the medication (the 
Administration must be aware of this in advance). 
2. If this arrangement is not possible, in extraordinary cases the school Nurse may administer 
the medication under the following conditions: 

• The medication must be given to the school nurse, or principal by the parent/guardian 

• The medication must be in the original pharmacy-labeled container 

• The parent/guardian and the student’s physician must complete and sign an 
“Authorization to Administer Medication in School” form. This form is available from 
the school. 

3. Students will be permitted to self-administer medication only for life-threatening illnesses or 
conditions. The parent/guardian must schedule a conference with the school Nurse to discuss 
in detail the need for the medication. The parent/guardian and the student’s physician must 
complete and sign an “Authorization for Self-Administration of Medication in School” 
form. This form is available from the School. 
Guidelines from the school nurse are on the school website. Parents/Guardians should 
familiarize themselves with these guidelines. 

 

Health Services 

• Whenever the school nurse is present, she is responsible for first aid. If the nurse or 
parent volunteer is not on duty, an injured or sick child is sent to the office. 

• When a child becomes ill or is seriously injured at school, the parent/guardian will be 
notified. No child may be sent home by himself/herself.   The parent/guardian must 
come into the building and sign the child out. 

• Among the services provided by the nurse are vision, hearing and scoliosis screening. 

• Emergency telephone numbers are to be kept current. Please notify the school 
immediately of any change of numbers. 

AED – An Automated External Defibrillator is located on the west wall of the school gym. 
In compliance with federal law Our Lady of the Lake School establishes a wellness policy that 
promotes student health and contributes to the reduction of childhood obesity. The 
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components of the wellness policy include nutrition education and physical education aimed at 
encouraging lifelong habits of healthy eating and physical activity 

 

HEALTH AND SAFETY 
 

A. Arrival and Dismissal Procedure 

• Morning supervision begins at 7:55 A.M. At the beginning of the year, children in grades K- 
8 will meet in the Montrose playground area. At 8 A.M. children in grades 5-8 may go 
directly into the building. Children who arrive after 8:10 A.M. are late. During inclement 
weather the children are to proceed directly into their respective buildings. It is not 
necessary for children to be accompanied by an adult. 
Please note: 

- The Drop Off Zone area is designated by cones 
- All cars should pull up to the first available space 
- Drivers should not get out of their cars in this area 
- Children should exit the car on the passenger side only and be prepared to exit as 

soon as the car stops 
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• In the afternoon parents should arrive a few minutes prior to dismissal. Cars are to be 
parked in the lot behind the Church. Cars should not be parked close to the exits or near 
the building where children are being dismissed. Only the designated parking spaces 
should be used. Parents of children who are in Kindergarten through Grade 4 must park 
their cars, meet their children in the playground, and escort them to their parked cars. All 
are urged to keep the pathway to the parking lot clear. Adults standing in the crosswalk 
block the view of approaching pedestrians. Parents should not drive into or park in the lot 
behind the convent, nor should children be picked up in the street. Safety calls for courtesy 
and patience. 

 

B. Fire Drills 
Fire Drills are held on a regular basis. Teachers review fire drill procedures and practice these 
procedures with each class. 

 

C. Crisis Management Plan 
A Crisis Management Plan is in place if there should be an emergency in the school or 
surrounding area. The teachers will review and practice the prescribed procedure with the 
children. 

 

D. Animals on School Grounds 
Animals should not be brought into or near the parking lot/playground area at any time. Some 
children are fearful and/or allergic. 

 

E. Compliance with Law 

• Suspected Child Abuse or Neglect: New Jersey State law requires that any person who 
has reasonable cause to believe that a child may have been subjected to abuse or 
neglect must make a report to the New Jersey Division of Youth and Family Services. 

• Asbestos Management Plan: The School’s Asbestos Management Plan is on file in the 
School office, as required by the Federal Asbestos Hazard Emergency Response Act 
(AHERA). This document is available for examination upon request 

• Annual Integrated Pest Management Notice: An Integrated Pest Management Plan is in 
effect at Our Lady of the Lake School . Yearly notices will be sent out to all at O.L.L. 

 
 

DRESS CODE 
 

Statement 
As part of the value education in the Catholic school and because of its distinctive nature, 
attention should be given to proper dress and attire. Student attire requires that students be in 
full uniforms at all times. The purpose of our uniform code is to minimize the emphasis of 
fashion trends and unnecessary competition during the school day. While we expect our 
students to dress with dignity and pride, we do not want this to become a focal point of their 
day. 

 
GIRLS: No make-up, dangling earrings, excessive jewelry 
BOYS: No earrings, trendy hair styles, long hair or facial hair 
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A. Uniforms 

The school uniform, purchased through the Flynn O’Hara Uniform Company (973-882-0833), 
is mandatory for all students in grades K-8. 

COLD WEATHER UNIFORMS Nov. – Apr. 
Boys: Grades K-3: Navy trousers, white knit shirt with school logo, and dark belt 
Boys: Grades 4-8: Navy trousers, white shirt (long or short sleeve), plaid tie, navy sweater 

vest, and dark belt. 
Girls: Grades K-3: Blue plaid jumper, white blouse (long or short sleeve), navy or white socks, 

or navy tights and a navy sweater when necessary. 
Grades 4-8: Uniform skirts should be knee length, white blouse (long or short sleeve), 
navy sweater vest and navy or white knee socks,  or navy tights. 
Navy slacks are available for girls in grades 4-8. 

 
During cold weather girls may wear the school sweat pants under the uniform for 
outside activities. 

SHOES: ALL GRADES – Shoes are to be non-skid in black, navy, or brown. The heel should 
be no higher than one inch. Sandals, high heels, work boots are not permitted. (Boots 
are not to be worn in classes during inclement weather.) 

 

Fall/Spring Uniform Sept/Oct – May/June 
The Fall/Spring uniform may be worn during the months of September, October, May, and 
June. It consists of blue shorts and a white knit shirt with the school logo. The shirt may be 
worn with the long blue uniform trousers or the plaid skirt. Sneakers (predominantly white, 
blue, or black) with white socks may be worn with the uniform. 

 

B. Physical Education Uniform 
This uniform may be worn on Physical Education days. 
Warm weather 

Sneakers (predominantly white, blue, or black) 
Navy shorts and blue tee shirt purchased through CO-ED 

Cold weather 
Sneakers (predominantly white, blue, or black) 
Navy blue sweatshirt and pants (school logo only) 
OLL physical education T-shirt must be worn under sweatshirt 

Students who are not prepared for physical education will not be allowed to participate on that 
day. 

 

DETENTION may result if the above dress code is not observed. 
 

SPIRIT WEAR 
Our Lady of the Lake School Spirit Wear and basketball uniforms may be worn on dress 
down/P.E. days only.   The Our Lady of the Lake School blue tee shirt should be worn under 
the basketball top. Hoods on sweatshirts are NOT to be up during school hours. 
C. Accessory Items 

Please note: 
1. Variations on the uniform code are not permitted 
2. It is expected that all uniforms be in a presentable condition 
3. Shoes should be cleaned and polished 
4. Hair must be neat, clean, and groomed.  
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D. Non-Uniform Days 

On days that the students are not required to wear the school uniform it is essential that 
appropriate attire be worn. Tops should be crew like, with sleeves and extend below the waist. 
Skirts and shorts should not be shorter than 2” above the knee. Inappropriate sayings and 
symbols are not acceptable. When sneakers are not required, footwear should be sensible to 
avoid accidents. No spandex, leggings or tight clothing. 

 
 

MISCELLANEOUS 
 

A. Access Procedures 

• During the school day, immediately before and after school, all visitors to the school 
should report to the principal’s office and sign the book located in the hall outside the 
office. 

• If persons arriving at the school make inquiries for information relative to students, 
parents, faculty, administrators or any other phase of school operation, the principal or 
designated person shall be the only person to authorize response. 

• No one may go to a classroom with homework, lunches, etc. Should materials need to 
be delivered to a room, they must be delivered to the school office and will be given to 
the student/teacher at the appropriate time. 

• Parents/guardians are not to go to the classrooms in the morning or afternoon during 
the school day. Anyone wishing to discuss a matter with a teacher should make a 
mutually convenient appointment.    

 

B. Textbook Care 

• All textbooks should be covered. Contact paper, scotch tape, etc. must not adhere to 
hard covered texts. A backpack is required for all grades. 

• Should textbooks or workbooks be lost, a new book must be purchased. 

• Fines or replacement costs shall be imposed for books not kept in proper condition. 
 

C. Telephone Calls 
The school telephone may not be used except for emergency (permission will be given by the 
office staff). Phone calls may not be made for forgotten homework, gym attire, lunches, etc. or 
to remind a parent of pick-up time. Pick-up time should be pre-established. 

 

CELL PHONES – If for some reason a student has to bring a cell phone to school, they must 
be turned “OFF” during school hours will be collected each morning by the homeroom teacher 
and returned at the end of the school day.  If a student fails to turn in a cell phone in the 
morning, the cell phone will be confiscated and returned at the end of the day.  Communication 
with students during the school day must be limited to emergencies only and made by either 
emailing the teacher or calling the school office. 

 

D. Bus 
Most public school districts do not provide a bus to Our Lady of the Lake School. Students 
in grades K-8, who reside in districts that provide busing may be bused by the district or be 
reimbursed. Students are eligible if they live more than 2.1 miles from school. Parents should 
check with their Local Board of Education and submit a Transportation Form through O.L.L. in 
the spring for the upcoming school year. Bus rules must be signed by a parent and student 
and returned to the office. See Handbook page 26. 
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E. Tuition Policy 

• Tuition payments are due beginning in July and ending in April. A late fee will be 
charged each month and must be paid. 

• In order to receive parishioner tuition rates, a family must be registered at a parish in the 
Archdiocese of Newark. 

• Failure to make tuition payments on time as contracted will result in discontinuing 
services for a child until the financial obligations have been met. (Education services 
include: school attendance, graduation, graduation activities, examinations, report 
cards, extra- curricular activities, class trips, etc.). 

• If there is an extraordinary circumstance that would cause payments not to be made, 
the pastor or principal should be contacted immediately. 

 

F. Continuance at Our Lady of the Lake School 

The fulfillment of school requirements in the field of academic subjects and disciplinary areas, 
together with cooperation in all areas, is expected. An atmosphere of concern, respect, and 
charitable attitude between school and home is expected. The fulfillment of all financial 
responsibilities is required. 

 

G. Lunch 

Each student may bring his/her own lunch. Lunch should be sent with the student at the 
beginning of the day.   All lunches should be clearly marked. Please be mindful of the 
environment and use recyclable materials. Plastic bags are not recyclable. 

Lunch deliveries from outside vendors (Doordash, Uber Eats, local business) is not permitted. 

 
 
FOOD ALLERGIES Some children have severe food allergies (peanuts and tree nuts). These 

allergies can be life-threatening and strict avoidance is the only way to prevent an allergic 
reaction. There are “Peanut Free” areas in the cafeteria that must be respected. Parents are 
requested to instruct their children to be sensitive to those with peanut allergies and other 
health or dietary issues. Students should wash hands after lunch especially after eating peanut 
butter. Avoid foods with these items when sending in food for special occasions. 

 

 
H. Before and After School Care Program 
Our Lady of the Lake School offers a Before and After School Program for Grades K-8. The 

Before Care Program runs from 7:30 - 8:00 A.M.The After-Schoo l  Program runs until 6:00 

P.M. Monday through Friday on full days and some early dismissal day sessions. Costs are 
determined annually and are not included in school tuition.   Children must be picked up on 
time and all fees must be paid upon receipt of the bill that is distributed on Wednesdays. 
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I. Extra-Curricular Activities 

All notices will be on the web-site www.myoll.org. 
 

J. Parties 
In order to support our wellness policy and protect children with food allergies, individual 
birthdays for children in K – 8 will not be celebrated with food during school hours. Teachers in 
grades K – 4 will plan activities to acknowledge and celebrate birthdays on a monthly basis.  

 

K. Party Invitations 
Party invitations for events held outside of school should be sent in the mail if the whole class 
in not included. This includes handing out invitations on the playground/parking lot. Please be 
sensitive to those not included in such events. 

 

INTERNET USE – APPROPRIATE USE POLICY 
 

Computer technology is an integral component of today’s education. The Internet is a vast 
resource that enables students to access thousands of files of information. While access is 
free, it is also a privilege. After reading the guidelines below with your children the signature of 
a parent/guardian is required before access to the Internet is permitted. Students will be 
responsible to reimburse the school for any damages to computers or equipment. The school 
is in compliance with CIPA (Child Internet Protection Act) 

 

Responsible Internet Use 

• Conducting research for school-based projects 

• Exploring computer systems 

• Exchanging electronic mail 

• Displaying a high level of computer ethics and etiquette 

• Reporting to the teacher any offensive e-mail, websites, etc. 
Inappropriate Internet Use 

• Sending and receiving materials that are obscene or offensive 

• Employing the network for illegal or commercial purposes 

• Using abusive or profane language 

• Electronic vandalism of equipment or software 

• Unauthorized participation in chat rooms, social networking, instant messaging, etc. 

• Copyright infringement and plagiarism 

• Downloading files to school computers without authorization 

• Unauthorized use of the internet 

• Cyber bullying or harassment 
Consequences 

• Consequences will be consistent with the General Discipline Policy as stated in the 
Parent-Student Handbook 

• Violations will result in the loss of computer privileges for a time to be determined by the 
principal 

• When applicable, law enforcement agencies may be involved 

http://www.myoll.org/
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Policy on the Acceptable Use of Social Media for Parents, Guardians, Staff and Student 
 
 

Excellence in the Christian education and formation of our students demands a Christian 
spirit of collaboration between parents and school staff. The social media policy serves to 
protect the Christian dignity of every student and teacher from the damaging effects of 
negative social media posts. 
 
Parents or guardians should make complaints through official school channels rather than 
posting complaints on social networking sites. 
 
Parents and guardians are to immediately bring any social media policy violations or 
concerns to school officials. Responding in kind to uncharitable communications through 
social media channels e.g., Facebook, merely perpetuates divisiveness. 
 
School officials will not mediate social media issues between students or parents unless it 
directly affects the school. 
 
The School considers the following examples to be inappropriate uses of social networking 
sites. (This list is non-exhaustive and intended to provide examples only): 
 

• Making allegations about staff or pupils at the School/cyber-bullying; 

• Making complaints about the School/staff at the School; 

• Making defamatory statements about the School or staff at the School; 

• Posting negative/offensive comments about specific pupils/staff at the School; 
 
Parents should also ensure that their children are not using social networking/internet sites 
in an inappropriate manner. It is expected that parents/guardians explain to their children 
what is acceptable to post online. Parents/guardians are also expected to monitor their 
children’s online activity, including their use of social media. 
 
Once a post is brought to the attention of the principal and meets one or more of the criteria 
set forth, the principal will contact the originator. 
 
The principal or pastor will explain why the post is deemed inappropriate and request that 
the offending post be taken down or retracted if necessary. 
Refusal to abide by or violation of this policy could lead to appropriate measures being 
taken, including legal action and/or removal of students from Our Lady of the Lake School. 
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POLICY ON 

BULLYING 

 

Part I: Statement prohibiting harassment, intimidation or bullying. 

Our Lady of the Lake Catholic School recognizes that all students require a safe and civil environment 

in order to learn and achieve their maximum potential. Therefore, behavior including bullying, 

harassment and intimidation are prohibited any time at school or at school sponsored activities. 

Part II: Definition of Terms 

Harassment, intimidation, or bullying means any gesture or written, verbal, or physical act that is 

motivated by any actual or perceived characteristic such as race, color, religion, ancestry, national 
origin, sexual orientation, or a mental, physical, or sensory disability. 

Intimidation is defined as one or more persons exerting power or control over another. 

Harassment occurs when one person(s) makes repeated verbal, written or physical contact with another 

person who does not want this conduct. 

Bullying is a particular type of harassment that generally involves some force, whether overt or subtle. 

Exclusion is considered to be a form of bullying since by ignoring or excluding an individual from 

group activity, the bully demonstrates his or her force of power. Bullying is an intentional cruel 

incident, designed to make another child feel uncomfortable, insecure, or threatened. It is deliberate, 

hurtful, and repeated over a period of time. It is not justified and is not excusable as “just teasing” or 

“kids being kids”. It is non-Christian, disrupts the orderly operation of the school and impacts school 

climate. 

TYPES OF BULLYING 

Specific types of bullying may include, but are not limited to: 

EMOTIONAL: Being deliberately unkind, excluding, demeaning, or tormenting. Ex. Forcing another 

student to be left out of a game or activity, passing notes, making fun of a victim, or making threatening 

faces or gestures. 

 

 
PHYSICAL: Pushing, hitting, kicking, tripping, punching, biting, or using any kind of violence against 

another. 

VERBAL: Name calling, ridiculing, or using words to attack, threaten, demean or insult. Ex: 

spreading rumors, making fun of another’s appearance, mannerisms, or intelligence, using slurs or 

playing unkind pranks. 

CYBER BULLING: the use of any type of electronic media to perpetrate verbal or emotional bullying. 

Ex: Insulting text messages, e-mails, facebook entries, etc. 

Bullying instances may fall into more than one category. 

PART III: Behavior – Expected of Students 
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Students at Our Lady of the Lake School are expected to follow the discipline code as found in the 

Parent/ Student Handbook which is on-line and updated annually. Christian courtesy and respect toward 

one another and the staff is expected. School and home will work together to instill habits of self- 

control, personal responsibility, and concern for the well being of others. 

PART IV: Rights and Responsibilities 

All students have the right to learn in a safe and supportive environment. 

It is expected that a student will not knowingly exclude other students or cause other students social, 
physical or emotional harm. 

All students are expected to show support for a student who is a target of bullying or harassment. 

Students are expected to offer assistance to victims and to report incidents to faculty/staff. 

Retaliation against a student who reports a bullying incident is prohibited and subject to disciplinary 

actions up to and including expulsion. 

Students who knowingly make a false accusation of bullying or intimidation are subject to disciplinary 

actions up to and including expulsion. 

Faculty / staff members are expected to address incidents that involve bullying and harassment as soon 
as they become aware of such. 

Faculty, staff, and volunteers are expected to set a positive example for students. 

PART V: Consequences of Bullying 

Counseling, corrective discipline and if necessary, referred to law enforcement will be used to address 

bullying. This includes age appropriate interventions, restoration of a positive climate, support for those 

impacted by the violations and other disciplinary actions up to and including suspension and expulsion. 

 

 
Grades 5 – 8 

First Offense: 

Students meets with principal – this will be documented 

Parents will be notified about the meeting and incident 

All teachers of the student will be notified about incident 

Recess will be withheld 

Second Offense: 

Meeting with parents, student, principal and teachers – will be documented 

Student will be given 3 one hour detentions and denied recess for a week 
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Third Offense: 

In school suspension – will be documented 

Student will lose all privileges, i.e. – dress down days, school trips, school clubs, socials, team 

participation, etc. 

Fourth Offense: 

Recommendation for expulsion 

Grades 1 - 4 

First Offense: 

A teacher/student conference with all parties involved to judge the validity of the complaint. If 

necessary, a notice to the parent/guardian, to be signed and returned to the teacher.  Student must 

apologize 

Grade 3 & 4 students – loss of recess. 

Grade 1 & 2 – Time out 

Second Offense: 

Meeting with parent/guardian, student and teachers to discuss behavior and ways to change/improve it. 

Student will apologize in writing, and a copy must be signed by parent/guardian 

Grades 3 & 4 – loss of recess 

Grades 1 & 2 – Time out / loss of recess 

Third Offense: 

Meeting with parent/guardian, student, teacher and principal 

Grades 3 & 4 – loss of recess 

Grades 1 & 2 - Time out / loss of recess 

Fourth Offense: 

In-school suspension 

Age appropriate loss of privileges 

Kindergarten/Pre K 

First Offense: Time Out 

Second Offense: Loss of recess and note home 

Third Offense: Loss of recess and telephone conference with parents 

Fourth Offense: Student meets with principal. Parent conference with teacher and principal 
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PART VI: Bullying Reporting Procedures 

All bullying incidents shall be reported to the adult in charge 

A student may verbally report an incident or leave a note in teacher’s mailbox 

Faculty/Staff will record all reported bullying incidents and share them with the principal 

Parents of both the victim and the perpetrator will be informed 

The bullying behavior will be investigated as soon as possible, with both sides instructed that the 
behavior must stop immediately. 

Consequences of the bullying behavior will be implemented according to the stated policy. 

PART VII: Bullying Prevention Education 

Bullying prevention education will be part of health education for all students. 

Computer curriculum will include lesson on cyber-bullying. 

Classroom teachers will integrate designated anti-bullying curriculum to enhance student knowledge and 

background. 

Age appropriate material will be available for all levels. 

Parents will be informed as to lessons and will be given appropriate resources as they become available.
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